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Course Title: Communicative English and Writing 

Course Duration: 30 Hours 

 

Course Outcomes: 

❖ Demonstrate proficiency in listening, speaking, reading, and writing skills for effective 

communication in academic and professional contexts. 

 

❖ Apply appropriate vocabulary, grammar, and sentence structures to produce clear and 

coherent written texts. 

 

❖ Compose various types of formal and informal writing, such as emails, reports, essays, 

and letters. 

 

❖ Participate confidently in conversations, discussions, and presentations using 

appropriate verbal and non-verbal communication techniques. 

 

❖ Comprehend and critically analyze written texts to extract key information, make 

inferences, and respond appropriately. 

 

❖ Use digital tools and platforms effectively for communication and writing in academic 

and workplace settings. 

 

❖ Exhibit improved confidence and fluency in English for day-to-day interactions and 

career readiness. 

 

 

 

 

 

 

 



 

Course Contant: 

➢ Fundamentals of Communication 

• Definition and elements of communication 

• Types of communication: Verbal and Non-verbal 

• Barriers to effective communication 

• Role of language in communication 

• Importance of English in academic and professional settings 

Resource Person: Sri. Tusarkanti Sannigrahi (Course Coordinator and Internal) 

➢ Listening and Speaking Skills 

• Listening for gist, specific information, and inference 

• Note-taking techniques while listening 

• Conversations in different contexts (introductions, interviews, etc.) 

• Public speaking: clarity, intonation, stress, and rhythm 

• Role-plays, group discussions, and presentations 

Resource Person: Dr. Asim Kumar Betal (Internal) 

➢ Reading Skills 

• Skimming and scanning techniques 

• Reading comprehension: identifying main ideas, supporting details, tone, and 

purpose 

• Understanding different text types (narrative, descriptive, persuasive, etc.) 

• Interpreting charts, graphs, and data in written form 

Resource Person: Smt. Bulti Dey (Internal) 

➢ Writing Skills – Basics 

• Sentence construction and paragraph writing 

• Common errors in grammar and usage 



• Use of punctuation and connectors 

• Formal vs informal writing 

• Email etiquette and writing  

Resource Person: Dr. Sourav Kumar Nag (Internal) 

➢ Writing Skills – Advanced 

• Writing letters (formal, informal, complaint, application, etc.) 

• Report writing (incident reports, news reports, survey reports) 

• Essay writing (descriptive, argumentative, narrative, expository) 

• Summarizing and paraphrasing techniques 

• Preparing CVs, resumes, and cover letters 

Resource Person: Sri. Tusarkanti Sannigrahi (Internal) 

➢ Digital Communication and Soft Skills 

• Netiquette and writing for social and professional media 

• Using tools like Grammarly, MS Word, and Google Docs 

• Effective use of slides and visual aids in presentations 

• Interpersonal skills, teamwork, and email communication in a digital environment 

Resource Person: Dr. Somenath Kar (Internal) 

➢ Practical Sessions and Assessments 

• Mock interviews and oral presentations 

• Writing portfolio: assignments, reflections, and revisions 

• Peer feedback and collaborative writing tasks 

• Continuous assessment and self-evaluation 

Resource Person: Sri. Tusarkanti Sannigrahi (Internal) 

 

 

 


